Make a call

Da dian hua

IT 915

May I speak to ~ does s/he available?

W xiang zhdo ~ ta you kong ma

Ma fan ni qing ~ ting yi xia dian hua
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Is ~ there?

Qing wen ~ zaima
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May I leave a message (to him) or not? WO néng bu néng géi ta lia ge hua .
Y ge (to him) ebintngeciiniine RS TN
Could you ask him to call me back? Ma fan ni ging ta g€1 wo hui ge dian hua . .
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Can you transfer me to extension 627

Ma fan ni zhuén fen j1 627

FRIRAR 36 25 AL 627

Please tell him/her~

Ma fan ni zhuan gao ta

FRAAR #5254 ~

Accept/ refuse invitation

Ji€ shou /ju jué yao qing
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Change time(appointment)

Gii shi jian
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Operator

Zhong j1  ji€ xian yudn
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Receive / answer a call

Ting dian hua
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Whom are you looking for? ing weén ni zhao shéi N s
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One moment, please ing déng yi dén e A
p Qing déng yi déng s

I’m~ . Who are you?

Wo shi ~  qing wen ni shi nd yi wei
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He is not here right now.

Dui bu qi,ta xian za b zai /chii qu le
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He is on the phone /in the meeting

Ta xian zai zai shuo hua /kai hui
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Could you call back later?

Qing ni déng yi hui ér zai dd lai
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What's the matter?

Ni yOu shén me shi
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What is your number?

Qing wen ni de dian hua hao ma shi duo
shdo
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You made a wrong call.

Zhe i méi you zhe ge rén/ ni da cuo dian
hua le
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Don’t call again!

Bu yao zai da lai le

Please leave a message.

Qing nin zai du yi shéng hou lia yan

HEE—E e S




